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 This template contains pre-settings for the essential features of MLA format: margins, 

indentations, font, line spacing and parenthetical citations. MLA format requires one-inch 

margins from the “File,” “Page Setup” box. Please check that your margins are accurate before 

you begin typing. Also, please make sure to double space the whole document. Notice that no 

extra spacing is needed after the document is double-spaced. If your finished essay resembles 

this one, you are in the clear. Format is key to a well-developed essay because the instructor is 

able to see the careful time and dedication the student put forth.   

Remember that quotes are necessary in order to show research in an essay of this kind.  

Therefore, please plan to include at least one quote and no more than three quotes per paragraph 

(if your paragraphs run 3/4 of a page). Also, because the research is centered on your opinion 

and discussions of the topic, do not start a paragraph with a quote. Professor Lawrence asserts, 

“Quotes only follow what the writer has already argued on his/her own” (561). The writer should 

include no more than three block quotes. These quotes are longer than regular quotes and should 

only be included if the writer absolutely cannot paraphrase the quote. A wise instructor notes that 

readers generally do not like to read longer quotes, so they should be kept to a minimal 

(Lawrence 572). Here, then, is a sample block quotation: 

A quotation that occupies more than three typed lines should be indented one inch 

(or two tabs) from the left margin. It should be double spaced, without quotation 

marks at the beginning and end of the quoted material. Also, the parenthetical 

citation for the block quote is slightly different, with the punctuation finishing the 

quote, instead of the citation, itself. ("This is") 
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 There are many ways to use in-text citations. You can directly tell the reader that 

Robinson says, “One in four children will fall victim to abuse” (17). If you do this, you only 

include the page number in the citation since you told the reader who said the quote. Or, you can 

just state, “One in four children will fall victim to abuse” (Robinson 17). Notice that the 

punctuation follows the parenthesis—the sentence is not finished until the quote has been 

properly documented. Sometimes, a source will have quotes of their own, in which case you are 

quoting a quote. In this situation, you must follow the form of the next sentence. Miles Davis 

once told a magazine writer that, “Jazz is the quintessential music form” (qtd. in Greene, et al. 

23). This parenthetical citation tells us which source (from the works cited) printed this quote 

and on what page number it was found. 

 The format of the works cited page is just as important as the format of the paper. Please 

make sure that your works cited page is in alphabetical order and double spaced. Also note that 

there is no extra spacing in the works cited. A common error committed by students is 

punctuating incorrectly and spacing improperly. “Remember that MLA is the inventor of 

grammar” (Greene, et. al. 22). Therefore, the same grammar rules apply in a works cited citation, 

as in writing an essay. If your works cited matches the example, you are in good shape. If not, 

your grade will suffer. Take all the necessary precautions to avoid missing points on format. 

 While this example is to show you what the essay should look like, I would also like to 

stress the tone of the essay. Serious college writing is the only kind of writing that will be 

graded. “Slang, contractions, loose comments, and thought-interjections are not appropriate for a 

research essay and allow the reader to not take your writing seriously” (Doe, Smith and Gracy 

23). Also, typing techniques such as bolding and italicizing imply that not all of your writing is 

important, just the bolded or italicized parts. Creating emphasis should come from detailed 

arguments, not cheap tricks of typing. Leave the reader no reason to doubt that you are an 

intelligent, serious, informed writer.  
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